Work package (WP)
	Project name
	<Name of project>
	Project No.
	<Number of project>

	WP name
	<Name of work package>
	WP Id
	<Work package ID>

	WP owner
	<Name of responsible for work package>

	WP approval
	<Name of person who approves the work package>

	Version / Date
	<0.1 / dd.mm.yyyy>
	Status
	<initiated, in progress, done, cancelled>


	Progress control
	Plan
	Actual

	
	Amount of work
	Duration
	Amount of work
	Duration

	
	<e.g. 2 person months>
	<e. g. 3 weeks>
	<e.g. 3.5 person months>
	<e.g. 6 weeks>


	
	Start
	End
	Start
	End

	
	<dd.mm.yyyy>

	<dd.mm.yyyy>

	<<dd.mm.yyyy>

	<dd.mm.yyyy>


	Comments
	<Explanations, remarks>



	Objective
	· <Goal 1>
· <Goal 2>
· …

	Preconditions (Input)
	· <e.g. document 1>
· <e.g. working result out of WP nnn2>
· …

	Scope
	· <Task 1>
· <Task 2>
…


	Results
(Output)
	· <Result1>
Finished on dd.mm.yy., approved by NN ..., available at location ...

· <Result2> 
Finished on dd.mm.yy., approved by NN ..., available at location ...
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